
 

 
 

 
 
 
 
 
 

REF 2026/SERVICES/07/EU 
INVITATION TO TENDER 

 
For the provision of accommodation, catering and conference facilities for the implementation of a two-
day training in Niš for up to 25 participants in the period 6–7 June 2026. The training is implemented 
within the projects “Let’s Unite and Act for the EU: Marginalised Young Women Empowered for Activism 
in Southern and Eastern Serbia” (funded by the Delegation of the European Union to the Republic of 
Serbia) and “Fostering Youth Engagement and Promoting Tolerance and Diversity” (funded by NED). 

 
 

Association Group 484 
Pukovnika Bacića 3 

11040 Belgrade, Serbia 
Phone number: (381 11) 2660 972 

E-mail: procurement@grupa484.org.rs 
 
 
 
 
 

REF 2026/SERVICES/07/EU 
POZIV ZA DOSTAVLJANJE PONUDA 

 
Za pružanje usluga smeštaja, ishrane i konferencijskog prostora za realizaciju dvodnevnog treninga u Nišu za 
do 25 učesnika u periodu 6-7. Jun 2026. godine. Trening se sprovodi u okviru projekata „Ujedinimo se i 
delujmo za EU: Marginalizovane mlade žene osnažene da se bave aktivizmom u južnoj i istočnoj Srbiji“ 
(finansira Delegacija Evropske unije u Republici Srbiji) i “Podsticanje angažovanja mladih i promovisanje 
tolerancije i različitosti” (finansira NED). 

 
 
 

Udruženje Grupa 484 
Pukovnika Bacića 3 

11040 Beograd, Srbija 
Telefon: (381 11) 2660 972 

E-mail: procurement@grupa484.org.rs 
 
 
 
 
 
 

Belgrade / Beograd  
27.05.2026. 
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Background and context 

Grupa 484, in partnership with civil society organizations Centre for Girls from Niš (lead partner) and Romani Asvin 
from Kruševac, is implementing the project “Let’s Unite and Act for the EU: Marginalised Young Women 
Empowered for Activism in Southern and Eastern Serbia”, with the support of the European Union. 
 
Within the project, and in line with the planned activities, a two-day training aimed at improving project proposal 
writing skills, as well as two mentoring sessions aimed at further strengthening these skills, are foreseen. The 
training is to be held in Niš for up to 25 participants in the period 6–7 June 2026. 
 
The implementation of this training is also supported through the project “Fostering Youth Engagement and 
Promoting Tolerance and Diversity”, funded by NED. 
 

We kindly request that you submit your offer for the requested services in accordance with the following 
specifications: 

 

 

 

Pozadina i kontekst 

Grupa 484, u partnerstvu sa organizacijama civilnog društva Centar za devojke iz Niša (vodeći partner) i Romani Asvin 
iz Kruševca, sprovodi projekat Ujedinimo se i delujmo za EU: Marginalizovane mlade žene osnažene da se bave 
aktivizmom u južnoj i istočnoj Srbiji, uz podršku Evropske unije.  

U okviru projekta, u skladu sa planiranim aktivnostima, predviđena je realizacija dvodnevnog treninga usmerenog na 
unapređenje veštine pisanja projekata kao i realizacija dve mentorske sesiije usmerene na unapređenje veštine 
pisanja projektnih predloga. Trening je potrebno održati u Nišu, za do 25 učesnika u periodu 6.-7. Jun 2026. godine. 

Podrška sprovođenu ovog treninga obezbeđena je i kroz projekat “Podsticanje angažovanja mladih i promovisanje 
tolerancije i različitosti”, koji finansira NED.  

Ljubazno Vas molimo da nam dostavite svoju ponudu za tražene usluge, u skladu sa sledećom specifikacijom: 
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SPECIFICATIONS OF THE REQUESTED SERVICES: 
SPECIFIKACIJA TRAŽENIH USLUGA: 
 

NO.  
RB. 

REQUESTED SERVICE / 
TRAŽENA USLUGA 

UNIT / 
JEDINICA 

MERE 

QUANTITY / 
KOLIČINA 

1. 

Overnight stay for 25 training participants (night of 6–7 June 2026) in 
single rooms. The overnight stay includes dinner on 6 June and breakfast 
on 7 June for all 25 participants. / Noćenje za 25 učesnika/ca treninga (noć 
6. na 7. jun 2026.) u jednokrevetnim sobama. Noćenje uključuje večeru 6. 
juna i doručak 7. juna za svih 25 učesnika 

overnight stay 
/ noćenje 

25 

2. 

Lunch for 25 participants on 6 and 7 June (25 × 2 = 50 meals in total). The menu 
must include a fasting / vegetarian option. / Ručak za 25 osoba za dane 6. i 7. 
jun (25 × 2 = 50 obroka ukupno). Meni mora da sadrži i posnu / vegetarijansku 
opciju. 

Lunch / ručak 50 

3. One non-alcoholic beverage per lunch. / Jedno bezalkoholno piće uz svaki 
ručak. 

Piece / komad 50 

4. 

Conference facility – meeting room equipped with a projector and a flipchart: 
6 June from 10:00 to 17:00; 7 June from 09:00 to 16:00 / Konferencijski prostor 
– sala za rad sa projektorom i flipchart tablom: 6. juna u periodu od 10.00 do 
17.00 časova; 7. juna u periodu od 09.00 do 16.00 časova 

Day / dan 2 

5. 
Bottled water in the meeting room during both days – 25 litre per per day (50 
litres in total), provided in individual bottles. / Flaširana voda u sali za rad 
tokom dva dana – 25 litara po danu (50 litara ukupno). 

litar 50 

6. 

Coffee breaks – one per day for the training participants (2 coffee breaks in 
total). Each coffee break per participant should include: a selection of teas, 
carbonated and non-carbonated soft drinks, still and sparkling water, as well 
as coffee (domestic coffee, nes coffee, cappuccino, espresso, filter coffee). / 
Kafe pauze – jedna po danu za učesnike treninga (ukupno 2 kafe pauze). Kafe 
pauza za jednog učesnika treba da uključuje: različite vrste čajeva, gazirane i 
negazirane sokove, gaziranu i negaziranu vodu, kao i kafu (domaća, nes, 
kapućino, espresso, filter kafa). 

coffee break 
for participant 
/ kafe pauza za 

učesnika 

50 

7. 

REMARKS: (to be completed by the tenderer in case any of the required conditions from this specification or 
from the conditions set out below cannot be met or if an alternative solution is proposed) / NAPOMENE: 
(Popunjava ponuđač u slučaju da neki od zahtevanih uslova iz ove specifikacije ili uslova navedenih u daljem 
tekstu, ne može biti ispunjen ili se nudi alternativno rešenje): 
 
 
 
 

* The indicated quantities are estimated as the total required for the provision of the services. In case of changes 
in the number of training participants or special requests, the required quantities may increase or decrease, 
provided that such variations do not exceed 15% of the total contractual value and do not alter the nature of the 
contract. Payment for the services rendered will be made based on the actual quantities delivered. 
* Navedene količine su procenjene kao ukupno potrebne za izvršenje usluga. U slučaju promene broja učesnika 
treninga ili posebnih zahteva, potrebne količine mogu biti povećane ili smanjene, pod uslovom da takve promene 
ne prelaze 15% ukupne ugovorene vrednosti i ne menjaju prirodu ugovora. Plaćanje izvršenih usluga vršiće se na 
osnovu stvarno realizovanih količina. 
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CONDITIONS FOR THE PROVISION OF SERVICES 
 

 Location: 
City of Niš, central municipal areas. 
 

 Hotel category: 
Minimum three (3)-star hotel. 
 

 Parking: 
At least three parking spaces for passenger vehicles must be provided within the hotel or in close proximity, for the 
period from 6 June 2026 at 09:00 to 7 June 2026 at 17:00. 
 

 Room facilities: 
Standard hotel room facilities are required. All rooms must be equipped with air conditioning (central or individual). 
 

 Conference facilities: 
The meeting room must be adequately equipped and provide at least 25 seats/workplaces. The room must be air-
conditioned (central air conditioning or individual unit). The room must include: 
- a projector and projection screen, 
- basic technical equipment for connecting a projector to a laptop, 
- speakers (professional sound system is not required), 
- a flipchart board. 
 

 Meals: 
- Dinner and breakfast shall be provided in line with the standard hotel offer (buffet). 
- Lunch shall be provided as a set menu including soup or stew, main course, salad, two types of bread and dessert. 
- The menu must include at least one fasting option and one vegetarian option (these may be combined). 
- If the hotel offers a buffet that includes all the above options, this may also be accepted. 
 

 Non-alcoholic beverages with lunch: 
The offer must include a selection of non-alcoholic beverages (carbonated and non-carbonated soft drinks and water). 
 

 Water in the meeting room: 
Standard bottled still mineral water in 1-litre bottles must be provided. 
 

 Refreshments – coffee breaks: 
Coffee breaks must include: a selection of teas, carbonated and non-carbonated soft drinks, still and sparkling water, 
and coffee (domestic coffee, nes coffee, espresso, cappuccino and filter coffee). Coffee breaks may be served in the 
meeting room, hotel lobby, bar or terrace (if available). 
 
Note: 
The tenderer is required to provide all services in accordance with applicable quality and hygiene standards. 
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USLOVI ZA PRUŽANJE NAVEDENIH USLUGA: 
 

 Lokacija: 
Grad Niš, centralne gradske opštine. 
 

 Kategorizacija hotela: 
Hotel kategorije najmanje tri (3) zvezdice. 
 

 Parking: 
Obezbeđena najmanje tri parking mesta za putnička vozila, u okviru hotela ili u neposrednoj blizini, za period od 6. 
juna 2026. godine od 09:00 časova do 7. juna 2026. godine do 17:00 časova. 
 

 Opremljenost soba: 
Standardna hotelska opremljenost. Sobe moraju imati obezbeđenu klimatizaciju (centralnu ili individualni klima 
uređaj). 
 

 Konferencijski prostor: 
Sala za rad treba da bude standardno opremljena i da obezbeđuje najmanje 25 mesta za sedenje/rad. Prostor mora 
biti klimatizovan (centralna klimatizacija ili klima uređaj). Sala mora da poseduje: 
- projektor i platno za projekciju, 
- osnovnu tehničku opremu za povezivanje projektora sa laptop računarom, 
- zvučnike (nije potrebno profesionalno ozvučenje), 
- flipchart tablu. 
 

 Obroci: 
- Večera i doručak obezbeđuju se u skladu sa standardnom ponudom hotela (švedski sto). 
- Ručak se obezbeđuje kao set meni koji mora da sadrži: supu ili čorbu, glavno jelo, salatu, dve vrste hleba i desert. 
- Meni mora sadržati najmanje jednu posnu i jednu vegetarijansku opciju (može biti objedinjeno). 
- Ukoliko hotel nudi švedski sto koji uključuje navedene opcije, dozvoljena je i ta varijanta. 
 

 Bezalkoholno piće uz ručak: 
Ponuda mora da uključuje izbor bezalkoholnih pića (gaziranih i negaziranih sokova i vode). 
 

 Voda u sali: 
Obezbediti standardnu flaširanu negaziranu mineralnu vodu u bocama od 1 litra. 
 

 Osveženje – kafe pauza: 
Kafe pauza treba da uključuje: različite vrste čajeva, gazirane i negazirane sokove, gaziranu i negaziranu vodu, kao i 
kafu (domaća, nes, espresso, kapućino i filter kafa). 
Kafe pauza se može služiti u konferencijskom prostoru, hotelskom holu, baru ili na terasi hotela (ukoliko je dostupna). 
 
Napomena: 
Ponuđač je dužan da obezbedi sve usluge u skladu sa važećim standardima kvaliteta i higijene. 
 

ELIGIBILITY 

Tenders may be submitted by legal entities duly registered to perform the relevant activity and with relevant 
experience in providing the requested services. 
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PRAVO NA UČEŠĆE 
 
Ponude mogu podneti pravna lica koja su registrovana za obavljanje odgovarajuće delatnosti i imaju relevantno 
iskustvo u pružanju traženih usluga. 
 
TIMEFRAME FOR THE PROVISION OF SERVICES 
 
The training is planned to take place from Saturday, 6 June to Sunday, 7 June 2026. Participants are expected to arrive 
on 6 June from 09:00. The training will start at 10:00 and last until 17:00. On the second day, 7 June, the training will 
start at 09:30 and last until 16:00. All participants are expected to depart no later than 17:00. The exact timing of lunch 
and coffee breaks will be determined at a later stage. 
 
VREMENSKI OKVIR IZVRŠENJA USLUGA 
 
Realizacija treninga planirana je u periodu od subote, 6. juna do nedelje, 7. juna 2026. godine. Dolazak učesnika 
predviđen je 6. juna od 09:00 časova. Trening počinje u 10:00 časova i traje do 17:00 časova. Drugog dana, 7. juna, 
trening počinje u 09:30 časova i traje do 16:00 časova. Odlazak svih učesnika predviđen je najkasnije do 17:00 časova. 
Tačno vreme ručka i kafe pauza biće definisano naknadno. 
 
OFFERED PRICE 
 

 Prices in the offer shall be expressed in Serbian dinars (RSD), both per unit and as a total amount, excluding 
VAT. 

 Association Group 484 is not registered for VAT. As the project is funded by the European Union, the legal basis 
for VAT exemption is stipulated in Article 24, paragraph 16a of the VAT Law of the Republic of Serbia. All pro 
forma invoices indicating VAT will be submitted for VAT exemption. 

 The offered prices shall include all services specified in the technical specifications, as well as any other costs 
that the service provider may incur in relation to the provision of the requested services. 

 The offered prices are fixed and, after acceptance of the offer and contract signature, may not be subject to 
change. The quantities indicated in the specifications are estimated and may increase or decrease, provided 
that the total variation does not exceed 15% of the total contractual value. 

 Payments shall be made to the service provider’s bank account in RSD. 
 Payment for the services rendered will be made upon completion of all contractual obligations. Upon 

completion of the training, a representative of Association Group 484 and a representative of the service 
provider shall jointly confirm the final quantities of services delivered, based on which the service provider shall 
issue a pro forma invoice. Payment will be made after the VAT exemption procedure has been completed. 
 

PONUĐENA CENA  
 

  Cene u ponudi treba iskazati u dinarima (RSD), jedinično i zbirno, bez uračunatog PDV-a. 
 Udruženje Grupa 484 nije u sistemu PDV-a. Kako je projekat finansiran od strane Evropske unije, pravni osnov 

za oslobađanje od PDV-a propisan je članom 24, stav 16a Zakona o porezu na dodatu vrednost Republike 
Srbije. Sve profakture na kojima je iskazan PDV biće podnete na postupak oslobađanja od PDV-a. 

 Ponuđene cene obuhvataju sve usluge navedene u specifikaciji, kao i sve druge troškove koje pružalac usluga 
može imati u vezi sa izvršenjem traženih usluga. 

 Ponuđene cene su fiksne te nakon prihvatanja ponude i zaključenja ugovora, ne mogu se menjati. Količine 
navedene u specifikaciji su procenjene i mogu se menjati (povećati ili smanjiti), pri čemu ukupno odstupanje 
ne može preći 15% ukupne ugovorene vrednosti. 
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 Plaćanje će se vršiti na bankovni račun pružaoca usluga u valuti RSD. 
 Plaćanje za pružene usluge biće izvršeno nakon realizacije svih ugovorenih obaveza. Po završetku treninga, 

predstavnik Udruženja Grupa 484 i predstavnik pružaoca usluga utvrdiće i usaglasiti konačne realizovane 
količine usluga, na osnovu kojih pružalac usluga izdaje profakturu. Nakon sprovođenja oslobađanja od PDV-
a, izvršiće se plaćanje. 

 
SERVICE CONTRACT 
 
A service contract will be concluded with the tenderer whose offer is selected as the most advantageous. The contract 
will define all essential elements, including the total price, the accepted offer from the procurement procedure, as 
well as the deadlines for the delivery and payment of the services. 
 
UGOVOR O PRUŽANJU USLUGA 
 
Sa ponuđačem čija ponuda bude izabrana kao najpovoljnija biće zaključen ugovor o pružanju usluga. Ugovorom će 
biti definisani svi bitni elementi, uključujući ukupnu cenu, prihvaćenu ponudu iz postupka nabavke, kao i rokove za 
izvršenje i plaćanje usluga. 

CONTENT OF THE OFFER AND SUBMISSION METHOD 

Please include the following documents in your offer: 

 A completed Offer Form (attached to this invitation), with prices expressed in RSD excluding VAT 
and clearly indicating the services offered (e.g. single or double room, set menu for lunch, 
refreshments, etc.).  If a service is not offered, please indicate: N/A (not applicable).  All deviations 
from the required conditions (if any, or if alternatives are offered) must be clearly stated in the 
REMARKS section. The Offer Form must be signed (and stamped, if applicable) by the authorized legal 
representative of the tenderer.  

 A document briefly presenting the hotel (location, background) and its available capacities (e.g. hotel 
brochure or similar existing document).  

 A list of the most relevant experience related to the provision of accommodation, catering and 
conference services for seminars, trainings, workshops, conferences or similar events, regardless of 
the number of participants.   

 At least two events implemented in the last two years must be indicated. A copy of registration with 
the Serbian Business Registers Agency (APR), or a statement that the registration can be verified on 
the APR website. 

Please submit your offer to Association Group 484 in one of the following ways: 

1) Electronically, via email to: procurement@grupa484.org.rs. The subject of the email should read:  REF 
2026/SERVICES/07/EU – Provision of accommodation, catering and conference services for a two-day training 
in Niš – (insert name of the tenderer). Please attach the offer documents in PDF format, either as separate 
files or as a single document. 

2) In person or by post, to the following address: Pukovnika Bacića 3, 11040 Belgrade – Savski Venac. The 
offer documents must be submitted in printed form, enclosed in a single sealed envelope marked: REF 
2026/SERVICES/07/EU – Provision of accommodation, catering and conference services for a two-day training 
in Niš – (insert name of the tenderer), including the tenderer’s address and the note: DO NOT OPEN BEFORE 
THE OFFICIAL OPENING OF OFFERS. 

SADRŽAJ PONUDE I NAČIN PODNOŠENJA 
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Molimo Vas da u sastavu ponude dostavite sledeća dokumenta: 
 

 Popunjen obrazac za ponudu (u prilogu ovog poziva), sa cenama izraženim u RSD bez PDV-a i sa jasno 
navedenim ponuđenim uslugama (npr. jednokrevetna ili dvokrevetna soba, set meni za ručak, ponuda 
osveženja i sl.).  Ukoliko neka od usluga nije ponuđena, upisati: N/P (nije ponuđeno). U polju NAPOMENE 
potrebno je navesti sva odstupanja od uslova za izvršenje usluga (ukoliko postoje ili se nude u drugačijem 
obliku ili pod drugim uslovima). Obrazac za ponudu mora biti potpisan (i overen pečatom, ukoliko je 
primenljivo) od strane ovlašćenog zakonskog zastupnika ponuđača. 

 Dokument koji ukratko predstavlja hotel (lokacija, istorijat) i raspoložive kapacitete (može biti prospekt 
hotela ili drugi već postojeći dokument). 

 Lista najrelevantnijih iskustava koja se odnose na pružanje usluga smeštaja, ishrane i konferencijskog 
prostora za realizaciju seminara, obuka, treninga, konferencija ili sličnih događaja, bez obzira na broj 
učesnika. Potrebno je navesti najmanje dva događaja realizovana u poslednje dve godine. 

 Kopija registracije u Agenciji za privredne registre (APR) ili obaveštenje da se registracija može proveriti na 
internet stranici APR-a. 

 
Molimo Vas da svoju ponudu dostavite Udruženju Grupa 484 na jedan od sledećih načina: 
 
1) Elektronski, putem e-maila na adresu: procurement@grupa484.org.rs   
Predmet e-maila treba da glasi:  REF 2026/SERVICES/07/EU – Usluga smeštaja, ishrane i konferencijskog prostora za 
realizaciju dvodnevnog treninga u Nišu – (navesti ime/naziv ponuđača). U e-mail priložiti dokumente koji čine ponudu 
u PDF formatu, pojedinačno ili kao jedinstven dokument. 
 
2) Lično ili putem pošte, na adresu: Pukovnika Bacića 3, 11040 Beograd – Savski Venac.   
Dokumenti koji čine ponudu dostavljaju se u štampanom obliku, u jednoj zatvorenoj koverti, sa oznakom:  REF. 
2026/SERVICES/07/EU – Usluga smeštaja, ishrane i konferencijskog prostora za realizaciju dvodnevnog treninga u 
Nišu – (navesti ime/naziv ponuđača), uz navođenje adrese ponuđača i napomenu: NE OTVARATI PRE ZVANIČNOG 
OTVARANJA PONUDA. 
 
DEADLINE FOR SUBMISSION OF OFFER 

The deadline for the submission of offers is Tuesday, 2 June 2026 at 15:00. 

ROK ZA PODNOŠENJE PONUDA 
 
Rok za prijem ponuda je utorak, 02. juna 2026. godine do 15.00 časova. 
 
SELECTION PROCESS 
 
The offers received will be evaluated by the Evaluation Committee no later than 3 June 2026. All tenderers will be 
informed in writing, via email, of the decision of the Evaluation Committee no later than 3 June 2026. The tenderer 
whose offer is selected as the most advantageous will be notified accordingly and will be provided with a draft service 
contract. 
 
Offers will be evaluated based on the most economically advantageous tender (best value for money), according 
to the following criteria: 
 
1. Technical criterion – quality of the offer – 40 points 
   - Compliance with the required technical specifications – up to 25 points 
   - Relevant experience in providing similar services – up to 15 points 
 
2. Financial criterion – price – 60 points 
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The price will be scored according to the following formula: lowest offered price / offered price × maximum number 
of points (60). 
 
The maximum total number of points is 100. The offer obtaining the highest total score will be selected as the most 
advantageous. 
 
PROCES SELEKCIJE 
 
Prispele ponude će razmatrati Komisija za ocenjivanje ponuda najkasnije do 3. juna 2026. godine. Svi ponuđači će o 
odluci Komisije biti obavešteni pismenim putem, putem e-maila, najkasnije do 3. juna 2026. godine. Ponuđač čija je 
ponuda izabrana kao najpovoljnija biće o tome obavešten i biće mu dostavljen predlog ugovora o pružanju usluga. 
 
Ponude će se ocenjivati na osnovu principa najpovoljnije ponude (best value for money), prema sledećim 
kriterijumima: 
 
1. Tehnički kriterijum – kvalitet ponude – 40 bodova 
   - Usklađenost sa traženim tehničkim specifikacijama – do 25 bodova 
   - Relevantno iskustvo u pružanju sličnih usluga – do 15 bodova 
 
2. Finansijski kriterijum – cena – 60 bodova 
Bodovanje cene vrši se po formuli: najniža ponuđena cena / ponuđena cena × maksimalan broj bodova (60). 
 
Ukupan maksimalni broj bodova je 100. Ponuda koja ostvari najveći ukupan broj bodova biće izabrana kao 
najpovoljnija.  
 
ADDITIONAL INFORMATION 
 
For any additional information or clarifications, you may contact Marko Miletić (Finance and Compliance Officer) via 
email at: procurement@grupa484.org.rs. Please indicate the following in the subject line of the email: QUESTION 
FOR REF 2026/SERVICES/07/EU. Requests for additional information and/or clarification may be submitted no later 
than 29 May 2026 at 17:00. 
 
DODATNE INFORMACIJE 
 
Za sve dodatne informacije ili pojašnjenja možete kontaktirati Miletić Marka (službenik za finansije i usklađenost), 
putem e-maila: procurement@grupa484.org.rs. U predmetu e-maila obavezno navesti: PITANJE ZA REF. 
2026/SERVICES/07/EU. Zahtev za dodatnim informacijama i/ili pojašnjenjima je primenljiv najkasnije do petka 29. 
maja 2026. do 17.00 časova. 
                                                                                 
Siniša Volarević                                                                                                     
Program Director/ Programski direktor 
Association Group 484/ Udruženje Grupa 484 

 

 

 

 

in Belgrade / U Beogradu,  

May 27, 2026 / 27. Maj 2026. Godine 


